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1. O6mue noyokenus
1.1. Hacrosmee ITonoxenune paspaborano B coorserctun ¢ Ilpukasom @eneparbHOro
apxuBHoro arentcTBa Ne 77 or 31 mrons 2023 roma «O6 yreepxaeHur IIpaBii opraHH3aluu
XpaHeHHs, KOMIUIEKTOBAHMS, Y4eTa M MCIONB30BAHUA JOKYMEHTOB ApDXMBHOTO (oHIa
Poccuiickoii Penepallii W OPYTHX ApXMBHBIX JOKYMEHTOB B TIOCYJapPCTBEHHBIX OpraHax,
OpraHax MECTHOTO CaMOYMPAaBJIEHHS U OpraHU3aLUsIX», HA OCHOBAHHU [IpUMEPHOrO MOJOKEHHA
06 apXHBe OpraHW3al|H, YTBEPKIEHHOTO MpyKazoM DeeparbHOro apxuBHOro areHTcTBa Ne 42
ot 11 anpens 2018 roza, a Taxke YcTaBoM DOMIKOJBHOr0 00pa3oBaTeIbHOIO yUPEKACHHS.
1.2. JlanHoe [lonoxkeHne o0 apXuBe JNETCKOrO caja ONpEAENAeT COCTaB JOKYMEHTOB apXHBA H
YCIIOBHS MX XpaHEHHs, yCTAHABIMBACT 3a/1a4H, Ha3HAUYCHHE W (YHKIUH apXHBA, PETIAMEHTHPYET
JESATENGHOCT JIHIA, OTBETCTBEHHOTO 3a BEJEHHE apXuBa B JIOMIKOJLHOM 00pa3’oBaTENbHOM
YUYPEHICHHUH.
1.3. B cBOeif JesITelbHOCTH apXHB JETCKOro cana pyKoBoacTByeTcss deneparbHbM 3aKOHOM Ne
125-®3 ot 22.10.2004 roxa «O6 apxusHOM Aene B Poccuiickoit Denepauu» ¢ HIMEHCHHAMH OT
25 nexabpst 2023 rona, HOPMaTHBHBIMH NPABOBBIMU aKTaMu PocCHiHCKOH ®epepanuy, cyopeKTa
Poccuiickoif ®enepaiuu B cdepe apXHBHOrO Jeja M JCIONPOH3BOACTBA, JIOKAIBHBIMH
HOPMATHBHBIMH aKTaMH JIOUIKOJILHOTO 00pa30BaTENbHOTO YIPEKACHH.
1.4, Jloxymentsl JIOY, HMeIOIME HCTOPHYECKOE, KYIbTYyPHOE, HAy4qHOE, COLHAIBHOE,
AKOHOMHYECKOE M TOJMTHYECKOE 3HAYEHHE, COCTABJISIOT TOCYNapCTBEHHYIO YacTh APXHBHOIO
donma Poccuiickoit Deznepanuu, ABISIOTCS COOCTBEHHOCTBIO TOCYJapcTBa H MOJJIEXKAT
NOCTOSHHOMY XPAaHEHHIO B FOCY/IApCTBEHHBIX apXHBaX Poccuiicko ®enepanuu. Jlo nepenayu
Ha TOCYJApCTBEHHOE XPAHEHHE MNAHHBIC IOKYMCHTBI BPEMCHHO XPAHATCA B JIOUIKOILHOM
00pa30BaTeIbHOM YUPEKACHHH.
1.5. B JIOY i XpaHeHHs JOKyMEHTOB ApPXHBHOTO donna Poccuiickoii denepanuu u
3AKOHYEHHBIX J1eIONPOU3BOJICTBOM JIOKYMEHTOB NPAKTHYIECKOr0 Ha3HAYCHHS, HX otOopa, yuera,
MCIIONb30BAHMS ¥ IIOArOTOBKH K [Iepe/iaue Ha rocy/1apCTBEHHOE XPAHCHHE CO31aeTCs apXHB.
1.6. ApxuB CO3/@€TCsl KaK CaMOCTOATENIbHOE IO/pasAC/ICHuC, BO3IJIABJIIEMOE  JIMIIOM,
OTBETCTBGHHBIM 33 BEJCHHE apXWBa COIVIACHO TpHKa3y 3aBEAYIOWICTO JAOUIKOJIBHBIM

06pa30BaTe/IbHbIM yUPEKICHUEM.
1.7. VYupexpaeHue JOIKOJIBHOIO 00pasoBaHhsi  OOECMIEUMBAET AapXHB  HEOOXOMMMBIM

noMeleHueM, 000pyI0BaHHEM 1 KaJIpaMH.
1.8. JlomkosnpHOe 00pa3oBaTeNbHOE yYPEeKICHHE obecreynBaeT COXPaHHOCTb, Y4YeT, oTOOp,
YIIOpA/0YEHHE W HCIIOJIb30BAHHE JOKYMEHTOB ApxusHoro ¢onna Poccuiickoit ®enepanu,
o0pasylomuxcss B €ro JeATCJbHOCTH. ObecneynBaeT CBOCBPEMEHHYIO Mepefady 9THX
JIOKYMEHTOB Ha roCy/IapCTBeHHOE XpaHCHHC.

1.9. Bce paGoTl, CBA3aHHEIE C MOATOTOBKOH, TPaHCTIOPTHPOBKON M Iepefayeil apXHBHBIX
JOKYMEHTOB, IPOM3BOJIATCS CHJIAMH H 33 CYET IETCKOro Cana.

1.10. 3a yTpary 1 nop4y JOKYMEHTOB APXHBHOTO donza Poccuiickoit Pexepanny J0DKHOCTHEIE
nuna JIOY HecyT OTBETCTBEHHOCTD B COOTBETCTBHH € JIEHCTBYIOIIUM 3aKOHOATEIbCTBOM.
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{ I.L11. ApxuB nerckoro cama paboTaeT cornacHo TJIaHY, YTBEPXKAAEMOMY 3aBEAYIOLIUM
| IOLIKONIbHBIM 00pa3soBaTeIbHBIM YYPEKICHHEM M OTUHTHIBACTCS nepes HUM B CBOeit pabore.

- 1.12. KoHTposb AesITeIbHOCTH apXMBa OCYIIECTBISCT sasenyoumit JIOY, a B ero orcyrcreun
| —HCTIONHSAIOWMH 00A3aHHOCTH 3aBEYIONIEro.

‘ 2. CoctaB 10KyMEHTOB apXuBa
i 2.1. B apxus JIOV noctynaior:
*  SAKOHYCHHBLIC ICNOMPOHIBOACTBOM YUPEKICHHMS IOKYMEHTHI MOCTOAHHOTO XpaHEHHUs,

00pasoBaBlIHECS B JIGSTENBHOCTH  CTPYKTYPHBIX NoJpasfieicHui, JOKyMEHTDI
BpeMenHOro (cBbimie 10 ner) cpoka XpameHus, HeoGXOUMBIE B MPAKTHYECKOH
ACSTENLHOCTH, IOKYMEHTBI 110 KaipaM M BOCTIHTAHHUKAM:

* JOKYMEHTBI MOCTOSHHOTO XpaHeHHWS M [0 JIMYHOMY COCTaBY OpraHM3aLuii-
NPEAMIECTBEHHUKOB (MPH HX HATMUMK);

HYHbIE QOHIBI BEAYIMX PaGOTHHKOB AETCKOrO caja (pH X HATHYKK);
CIy>XeOHBIE M BEJIOMCTBEHHBIE H3JAHHS,;

CIIPABOYHO-ITOMCKOBBIE Cpeacrea kK AOKYMEHTaM M YYE€THBIE JOKYMEHTHI Apxmaa
ACTCKOIoO cana.

225 CpOKH XPaHCHHS NOKYMEHTOB B ApXHBC INOIIKOJBHOIO o6pa303aTeanoro YUpPEKACHUA

OMPEACIIAIOTCSH COIJIACHO CpPOKaM, yKazaHHBLIM B YTBEPKIACHHOM HOMCHKJIATypEC ACl.

3. 3apaumn apxusa JIOY
3.1. OCHOBHBIMH 3a71a9aMH ADXHBA SBJISIOTCS:

* OpraHusanus XpaHeHHS AOKYMEHTOB, COCTaB KOTOPBIX NPEAYCMOTPEH pa3aeyioM 2
HacTosAmero HOJIO)KCHHS{;

* KOMIUICKTOBAaHHE apxuBa AOKYMECHTaMH, oﬁpaaonasmumuca B JCATCIBHOCTH

YAPEXICHHS, OCYIIECTBIISIOWEr0 06pa3oBaTENbHYIO AESTENLHOCTD,

YH4eT, obecrieuenne COXpaHHOCTH, CO3aHHE HAYYHO-CIPABOYHOTO amnmnapara;
HCIIOTb30BAaHHE TOKYMEHTOB, HAXOAAIIMXCS HA XpaHeHHH B apxuse JIOV;

TMIOArOTOBKA M CBOCBPEMEHHAA Nepejaya NOKyMEHTOB ApxuBHoro ¢orma Poccuiickoii
®enepauuy Ha MOCTOSHHOE XPAHEHHE B FOCY/IapCTBEHHBIN (MyHHIHNANBHEL) apXHB;
METOAHYECKOE PYKOBOJCTBO M KOHTPOJb 3a popMHpOBaHHEM M 0DOPMICHHEM e B

ACJIONPOM3BOJICTBE JETCKOro cama | CBOEBPEMEHHOM fnepenadei ux B ApXHB
JAOMIKOJBHOI'O 06pa303a’renbﬂoro YUPEKIACHHS.

4. OyHKIHH apXHBA
B COOTBETCTBHM C BO3/I0KEHHBIMH 3a/1a4aMH APXHB OCYIIECTBIISET CIENYIONTHe BYHKIHH:
4.1. Opranusyer mpueM JOKyMEHTOB IOCTOSHHOTO H BpeMeHHOro (cBemme 10 JIET) CPOKOB
XPaHEHHs, B TOM YHCJIC 110 KaJpaM ¥ BOCIHTAaHHHKaM, 00pa3oBaBIIMXCs B AesTensHocTH JOVY,
B COOTBETCTBHH C YTBEPKIACHHBIM IpaduKoM.
4.2. OGecrneunBaeT COXPaHHOCTh M BEJET yYeT JOKYMEHTOB M (DOHMIOB, HAXONAMMXCS Ha
XPaHEHHH B apXHBE JOIIKOJIBHOr0 06pa3oBaTeIbHOrO YUPEXKACHHUS.
4.3. llpencraBnsier B rocyapCTBEHHbIH (MYHHIMNAIBHEIN) ApPXHB yYeTHBIC CBENEHHS 00
obBemMe M COCTaBe XpaHALMXCSA B ApXHBE JETCKOTO Caja JOKYMEHTOB ApPXWMBHOrO (oHKa
Poccuiickoli denepauuu W ApYrMX apXHBHBIX JIOKYMEHTOB B COOTBETCTBHH C TOPSIAKOM
rOCy/IapCTBEHHOTO yyeTa JOKyMEHTOB ApXHBHOro ¢ponna Poceuiickoit ®eneparuu.
4.4. Cucrematn3upyeT ¥ pasMellaeT A0KYMEHTBI, IOCTYNAlOMKe Ha XpaHeHue B apxus JJOVY,
o0pa3soBaBiMecs B XO/I€ OCYIIECTBICHUS ACATEIbHOCTH YUPEXKICHHS.
4.5. PaspabarbiBaer rpaduKd [NPEACTABNEHHS ONMCEH HA PacCCMOTPEHHE 9KCIEPTHO-

NPOBEPOYHON KOMMCCHM M IEpe/iadd JOKYMEHTOB ApXHBHOro (onna Poccuiickoii Denepanuu
Ha XpaHeHHE B roCy/1apCTBEHHbIH (MYHHIIUNIAIBHBIN) apXHB.

4.6. OcylecTBISET MOATOTOBKY M IPE/ICTABIISET:
* Ha pacCMOTPEHHE H COIJIaCOBAaHHE OKCHepTHOH komuccuu JIOY ommcu pen
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HOCTOSHEOIO XpascHEESE, BpeMcHEnX (canime 10 3e7) cpoxoB XpaHECHES, B TOM IWCHS
DO KRIpaM H BOCHMTIHEEKAN, 2 TAKAS 2KTH O BAICICHEE K YEESTORCHE
SpXHBHEIX JOKYMCHTOB, B¢ HONICKIMEX XPIECHHI), 3KThH 00 YTpare ROKYMCHTOS.
3KTH O BCHCOPABHEMEIX HOBPCEICHHIN aPXEBHLX ROKYMCHTOB;

* H2 YTBCPEACHES 3IKCOCPTHO-IPOBCPOTHOE KOMECCEE YHOXHOMOSCHHOTO Oprasa
ECHONENTCABHOH BIaCTH cyOnexTa Poccuiicxoi Pescpanss B ccpe apXEBEOIO 5CNa
(manee - J1IK 2pxHBEOIO yIpeRACHES) ONECH ACH HOCTOSHHOTO XPAHCHES,

» =2 cornacosamke JIIK apxmssoro ywpexazesms cyOrexta Poccmiicxod @excpamen
(MyEEIEGATEEOIO a3PXHB2), B CAYISC HaRCHCHES CI0 COOTBCTCTBYIOUIEME
DOTHOMOYHSME, OLECH &SN [0 THIE0OMY COCT2BY;

* 5a corzacosanme JIIK apxusmOro yypemacmms cyOnexta Poccmiicko# @excpamms
(MyEEIHDANBHOTO 2pXHB3), B CHYYSS HAJCHCHES €70 COOTBETCIBYIOHEME
DONEOMOTHIME, 3KTH 00 yTpaTe JOXYMEHTOS, akTh 0 ECHCHPEBEMEIX OBPCEACHENX
SPXEBHEIX JOKYMCHTOB;

* Ha YTeCpEAcHES 3aseayromeMy JIOV omEcE men HOCTOSHHOIO XPAHCHEHS, OHECH
BpevcHHEX (cBaime 10 meT) cpoxos xpancHEs, B TOM YHCHC OHECH ASi [0 KagpaM B
BOCOHTIHHEEAM, 3KTH O BAUICHCHEH K YHHWYTOKCHHIO 3PXHBHLIX NOKYMCHTOB, HE
DOATCEAMEX XDPAHCHHIO, 2aKTHl 00 yTpare HOKYMSHTOB, 2KTh O HEHCHPaBEMEIX
DOBPCEACHESX 3DXHBHLIX ROKYMCHTOB, yTBepxAcHENE (cormacosanmmnie) JIIK amm
TOCYA2PCTBCHELIM 2pXHBOM CyOnexta Poccmiickoii Qeacpamus (MyHEHIENATLHEDN
SPXHBOM) B CHY%a€ EaJCICHES €10 COOTBETCTBYIOMEME HOIEOMOTHIME.

4.7. OpraEEsyer mepesady HOKYMEHTOB ApXHBHOIO ¢omza Poccmiicxoii Qezcpammm Ha
DOCTOSEHOS XPAECHET B MOCYA3DPCTBCHHE (MYyHEIENANEHEL) apXHB.
4..&Opmnn3yernnpommamnepmyneanmmenmnpmenm(cm 10 zer)

. CPOXO0B XPaHCHHY, HAXOASIEXCH Ha XpancsuH B apxmse JIOV B mexsx orGopa JOKyMeHTOB
. ZIS BEWNOSCEMS B COCT28 ApxwBHOrO $omza Poccuiickoii @eiepamss, 2 TaKke BHSBICHES

ZA0KYMCHTOB, EC NOLICEAMEAX JaNbHECHINeMY XPaHCHEIO.
43.Ywmyanpaﬁummepmoimmmmmoﬁmmmemoym
4.10. IposozmET MeponpasTES 00 00CCHCICHEIO COXpaEHOCTHE HOKYMCHTOB, HAXOASHIHXCS Ha
XpascEwE B apxuse JIOV.

4.11. Oprammyer EEQOpMEpOBaHWE ATMEEHCTDANEE = paboteExoBs JIOV o cocrase =
COZCPE2HWHN JOKYMCHTOB 3pXHBA YIPCKACHHS.

4.12. UsdopmuEpyeT noab3oBaTenci [0 BOMPOCaM MESCTOHAXOXICHHS aDXHBHEIX JOKYMCHTOB.
4.13.0pranmymnnaaqynotyueamnnmmpﬁomnmoumemno
BPEMCHHOE NONE30BAHES.

4.14.Hammm3anpomnmmenﬁ,mmerapmmmmapmme

~ BRINHCKH H aDXHBHEIC CIPABKH.

4.15. BezeT y4eT HCIIONE30BaHES JOKYMEHTOB apxuBa JIOV.
4.16.Cmmmnommnnapmummmnan0pmmyermncmm&

i 4.17. OcymecTBis€T BEACHHE CIPABOYHO-TIOHCKOBLIX CPSACTB K JOKyMEHTaM apxusa JIOV.

4.18.Coamumonmernmnepnmcmyermymmpamqnnianmmxxpammcan
2pXHBE JeNlaM H JOKYMEHTaM.

S—
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4.21. YyacTByeT B IPOBEIAECHHHM MEPOIPHUATHHA IO TMOBBILICHUIO KBaJIM(UKALIMH
paGOTHUKOB apXuBa M CJIyXKObI 1€T0NPOM3BOACTBA JOLIKOJIBHOIO 006pa30BaTeIbHOrO

YUPEKIACHHUS.

5. IlpaBa apxuBa

7151 BBITIOJIHEHHS. BO3JIOXKEHHBIX 3a/1a4 ¥ GYHKIHMH JIMII0, OTBETCTBEHHOE 32 ApXUB, UMCET IPABO.
5.1. [IlpexcraBnsaTh 3aBeAyIOUIEMy JOIKONBHBIM  0Gpa3oBATEIBHEIM  yHPEXK/ICHHCM
NPEUIOXKEHHS 0 COBEPUICHCTBOBAHHMIO OPraHM3alliM XpaHEeHWs, KOMIUIEKTOBAHMA, yHeTa H
MCIOJIb30BAHMSI APXMBHBIX JOKYMEHTOB B apxuse JIOV.
5.2. KOHTpOJMpOBaTh BBHINOJHEHHE YCTAHOBIEHHBIX MpaBui paboTel C JOKYyMCHTAMH B
CTPYKTYPHBIX MOJAPA3ACICHHAX YUPEIKIACHHUSL.
5.3. 3anpammBath OT CTPYKTYPHBIX MOJpasfielieHdii U pabOTHHKOB JIOY ceenenwus,
HEOOXOMMMBIE JUIS PaGOTHI apXHMBa, C y4eToM 00€eCreueH sl BHIIOTHEHNs BCEX BO3JIOKCHHbIX Ha

apXuB 3a1a4 U QYHKIHH.
5.4. JlaBaTh pa3bsICHEHUS M PEKOMEHJAlUU 110 BOIpOCaM, BXOIAIIMM B KOMIIETCHIIMIO apXHBa

JIOLLIKOJIBHOI'O 00pa30BaTeIbHOr0 YUpEeXKICHHS.

5.5. HuHdopMHpOBaTh CTPYKTYpHBIE IOJpa3/iesieHus JeTcKoro cazaa o HEO00XO0UMOCTH
mepeaun JOKYMEHTOB B apXMB B COOTBETCTBUHM C yTBEPIKICHHBIM IPAQHKOM.

5.6. IlpuHHMATh yYacTHe B 3ace[aHMAX OKCIEPTHOM KOMHMCCHH YYPEKICHHA, d TaKKC B
9KCIIEPTHO-IIPOBEPOYHOM KOMHCCHH YIOJHOMOYEHHOTO0 OpraHa UCTIOJIHATEIHHON BJIaCTH

cybnekta Poccuiickoit ®@enepaiuu B chepe apxuBHOIO Jena.

6. OTBeTCTBEHHOCTD 32 (PYHKIHOHHPOBAHHE APXHBA
6.1. HasHaueHHOe mpHKasoMm 3aBefayromero JIOV Jmuo, OTBETCTBEHHOE 32 BEJCHHC apXHBa,
HECeT MEPCOHATBHYIO OTBETCTBEHHOCTb 3a:
 BLIIOJHEHHE BO3JIOXKEHHBIX HAa apXuB 3amad M (QyHKUHH B COOTBCTCTBHM C
JIeHCTBYIONIAM 3aKOHOAATeNbeTBOM Poccuiickoit Dezepanuu;

+ OpraHH3allHIO pabOTEl apXHBa, CBOCBPEMEHHOE H KBaTH(UIUPOBAHHOE BBHIIOJIHEHHE
IIPHKA30B, PacIOPHKCHUH, MOPYYEeHHH BBINIECTOSIIEIO PYKOBOJACTEZ, JIEUCTBYIOIIHX
HOPMAaTHBHO-TIPABOBBIX aKTOB IT0 CBOEMY NPOGHIIIO NEATENLHOCTH;
panMoHAIbHOE H J(QQEKTUBHOE HCMOJIB30BAHUE MAaTCPHATBHBIX, (HHAHCOBEIX H

KaJ[pOBBIX PECYPCOB;
COCTOSHUE TPYHOBOM M MCIOJIHHTENBCKON IVCHHILIMHBI B aDXHBE, BBIIOTHCHAE CBOHX

(yHKIHOHATBHBIX O0S3aHHOCTEH;

COOJIOZIEHHE TPABHI BHYTPEHHETO PAacIopsfka, CaHMTapHO-IPOTHBOIMHAEMHUYICCKOrO
peXuMa, IPOTHBONIOXKAPHO! 6€30MaCHOCTH 1 TeXHHKH ©€30MacHOCTH;

BeJleHHE IOKYMEHTAIUH, IIPETYCMOTPEHHOM NEHCTBYIOMMMH HOPMAaTHBHO-TIPABOBRIMH

JIOKyMEHTaMH,
* [peIOCTaBJICHHE B
HH(pOPMALHH O JECATEIBHOCTH apXHBa;
«  [OTOBHOCTH apXHBa K pafOTe B YCIOBUAX YPE3BBIYAHHBIX CHUTYaLHH.
6.2. OTBETCTBCHHBIE 33 BEICHHE JEONPOU3BOACTBA, IOATOTOBKY U MPE/CTABICHUE HOKYMCHTOB

Ha XpaHEHHE B apXMB, HA3HAYAIOTCS 3aBEyIOLIIM JOV.

YCTaHOBJICHHOM IIOPSIKE JIOCTOBEPHOH CTAQTUCTUYECKOM H HHOHU

7. KoMnJIeKTOBAaHHE apXHBA
7.1. TloarotoBka MOKYMEHTOB K TIepefaiye B apXuB JOLIKOJILHOTO 00pa3oBaTeIbHOTO
YYPEKACHHS BKIIOYAeT OKCIEPTH3Y HAY4YHOM M MPAKTHYECKOH MEHHOCTH JOKYMCHTOB,

Od)OpMJ'IeHPIC JieJ1, COCTaBJICHHUE OITHCH.

7.2. DkcriepTH3a LEHHOCTH JIOKYMEHTOB:

* JKCIepTH3a LIEHHOCTH JOKYMEHTOB — OIpeCIICHHE ICHHOCTH JOKYMEHTOB C IICJIBIO
0T60pa WX Ha XpaHCHHEC H yCTaHOBJICHHC CPOKOB XpaHCHHSI. 3Kcnepm3y IEHHOCTHU
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JoryMenton i JIOY oeyueernies HOGTONNHO JeRETnyIOHIan SRCHepTiag KOMUCEHH,

Y OORCTIOPTINN - KOMHCEHI  HAKHAAOTCH  pHIIIOM saneayionero  JIOY, B cocran
IROIEPTHON KOMUOCHI BIOMMoT e MEHES TPeX COTPYIHHKOR, B TOM YHEHE §
OONANTONRHOM  HOPIJKE JIHILO, OTHeTCINeNioe A NOJOHHE APXUBA JIETCKOTO Casin,
Cerporapem  aeneprioll  koMuconm nasiaumor  cexperaps  JIOY,  Drcneprias
ROMUCOII HI D0@ARHMIN PACOMATPHIAST! HOMBHIIATYPY JIe) IETCROIO Cajin, OITHEN

ACIETIOGTOMITONO XPATEHHI W10 JITHOMY COUTAIY, AT 10 J0KYMENTH, BIIeIIEMbIe
I YHITOIEH IO,

7.3, Odopmienine e
SN TTOCTOMIIOTO XPAHSHIN HOMMBRIOTCSH 1 THEPYIO OOJIOMICY TPOUHBIMA HUTRAMM,

JIoTs nymepyioren i HPAROM  REpXIeM Yty npoeTm  kapangainioM, Kojamuecrno

JHETORN 1 IKAILOM JLeJIE e JOI0IH0 Ipenniats, 250, 13 coiie JAeia 1 OTAeLHOM JHeTe

COCTANIMETON AABEPITRIII HIJLITHE L,

HA OGIMIKKE Jest THOCTORIIOIO XPAHGHIS JOKIL GhiTh HPOCTARIEHEI CHEAYIONTNE

PERIIIITRE HOJHOE HIUMEHOBRIe Bhitectosiielt opramnsainn, nanmenonaiue J10Y,

HOMEP (MIJIOKE) e 110 HOMOHIINTY PO, SAIOIONOK JIe/n, KOMHIECTRO JIHETON, CpoK

NPUHETIDE I OTMETIC CXPAINTL HOCTORHI0Y, HOMOP (o1n, OHeH, e,

HO  OKOHYIRInM lelm||Nn.rmww'rnclmm'n FoJin n (N')()pMchllllMc uﬁmnmm Je

HOCTOMHHOIO xpmwmm BWHOCHTON IIC()ﬁKWlIIMI.IO YIOUHeHWs: 1 3arojlonku  Jie,

COACPICATTIN  PACTIOPSINTONBHIIE  JIOKYMEHTHE  (HPUKASKE,  POTOKONBI),  BHOCHTCH

HOMEPH;, ecJin Jieno ¢ IIC]K‘»UHCK(\" COCTONT MY HECKOJILKHX TOMON, B KHIJIOM TOME

Yaibinaerc u’n|)pccummelrr, nn'mp, 'rcppn'l'umm, JApyrune Jiannnie, £} KNJIOM TOME

YRAIRIBACTON JlaTa (MHeH0, MECHIL, 10J1) HAMWIA W OKOHMAIKS JanHoro ToMa. Tounnie

AATRE - TIpOCTAMBIOTEN 1A 00/0KKAX  Jutt  GRICTPOrO  HOMEKA  JIOKYMEHTOB 1

HOGHEAYIOHIeM; 19 ‘ﬂ\l|0|)ll'l‘chhll()“ HEJUTHEN HA ()ﬁJI())Kl(y JCIH BEIHOCHTCH KOJIMYECTRO

JIHETOR B J1eJ1e,;

*onaanien Ha 00IOMKKAX JeN HOCTOSHIOIO W JAOJIIPOBPEMEHIIONO  Xpaneius creayer
HPOMIROJIITE MOTKO, CBOTOCTONKHMI YepHIIAMM;

*JUBE YNOTA KOJIHMOCTRA JIHOTON B jesie u (pukeatnn ocobennocteil ux HyMepannu Ha
OTJISNILHOM JIHCTE COCTAMBICTCS SABOPHTETHHAN HAJITHOR,

C B IANOPHTONRHON HAMHON YRAAKIBAGTCH KOJHUGCTRO THETON (upaMu 1 IPoOIHeKIo) 1
Jeste,  3anepHTeanHas  HOAMHOL  NOAIMCHIBAOTCS  COCTANHTEIEM ¢ yKASAHHeM  ero
JIOJDKHOCTH M JATHE COOTARINIS,

* BHYTPEHIDDE OLHCH COCTAWIAOTON K JIOAAM HOCTONIHOTO W JIONTOBPEMEHHOro (CRIIIe

10 sier) epoka  xpanemis, COPMUPOBAHILIM 110 PATHORHAHOCTIM  JIOKYMEHTOR,

JALOJIONKH KOTOPLIX HE PACKPLINAIOT KOHKPOTHOO cojepikaine pokymenton (ocobo

LQHHBIO, JIMUHBIO AeJa W 1. ).

CAHHE JIOKYMEHTOR HOCTOMIHOIO CPOIKH XPAIQOTIIL:

OIHCH  COCTAWBIOTCH  PAIIGIILHO  HA A0 HOCTONHIONO  XPAHOHHS 110 OCHOBHOMN

JOATILHOCTH M HA JC/A 110 JIMHOMY CoeTany;

OIMHCH COCTANBIOTON JIQJIOTTPOHIBOHTEIICM;

OIHEEL BOJAOTON I JIHHON DATOBOI HYMEPAITII B TOUCHIE HOOKOJILKHX JIOT)

Ha J1eJia ¢ HOTEKIIHM CPOKOM XPAHQHH COCTANIIOTON AKT 00 YHHHTOKCITHH,

10 OKOHUAHHM  Jienonponsnojerneniioro  roga n JIOY  nponssopures  orGop

JAOKYMEHTOR TOCTOSHHOTO CPOKA XPAHCHUS JUIH BIJTOUGHHS HX B ONHOL, O1Heh

COCTONT M3 TOJIOBBIX  PAIJICNIOn, BHYTPH T0JIa Jiesa PACTIONATAIOTEN 110 CTEIeHN

JHAMAMOCTH © yHOTOM HOMHHWILHOIO HPHHIHNA (B COOTROTCTRHIE ¢ HOMORKIATY PO

YUPEHIICH ),

' OIHCH COCTARBIIOTCN  PASNGNLHO HA JIeiA  [OCTOSHHOO XPAHOHHS 110 OCHOBNOI
JCATEJILHOCTH W HA J1e)1a 110 JITHOMY COCTARY;

' ONHCH COCTABIIIOTEH COKPETAPEM,

74,
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7.5. Jlena pemenoro Xpanerus oopMisioTes ypommento: on e TOUIHBAIOTON, JIHCTHL B
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qix HE HYMEpYIOTCA, yTOYHEHHE Ha 00JIoXKKax He HpOM3BOAMTCH, ONMCH Ha Jena He
CcOCTABIAIOTCS, YUET BEJITCS 110 HOMEHKJIATYpE i,

8. YenoBus Xxpanenus 10KyMeHTOB B ApXHBE
g.1. JIOKyMGHTBI apXMBA XDAaHSTCS B ApXMBOXpAHMJMIE JOLIKOJBHOrO 00pasoBaTebHOro

YUPEKACHHS.
8.2. He momyckaeTcs pasMeIleHHe apXuBa B MOABAIbHBIX M 4YepAavHBIX [IOMELIEHUAX AETCKOro
caza.

8.3. ApXMBOXPaHHJIHLIE JO/DKHO OBITH YIQICHO OT J1abopaTOpHbIX, TpOM3BOJICTBEHHBIX, OBITOBBIX
OMEIEHHH M HE HMEThb OOMX € HHMH BEHTHJIALMOHHBIX KaHAIOB. APXHBOXPAHAJIHIIE
otzenseTes Ot COCEIHHMX TOMEIIEHHH HECropaeMbIMM CTEHAMH M IEPEKPBITHAMH € npejeiamMmn
OFHECTOHKOCTH HE MEHee IBYX 4YacoB. B apxuBoxpaHumile HE HOIMYCKaeTCi npoxsiazgka Tpyo

BONOCHAOKEHHS M KAHAJIM3ALNH, TEXHOJIOTHYECKHE HIH OBITOBBIC BBIBOABI BOAEL.
me MJO0JDKHO HWMETh eCTCCTBeHHle HJIA HCK}'CCTBCHHy}O BEHTHJIALIMIO,
paTypHo-Bnanmocmoro pemnMa.

foTCS B apXMBOXpaHWIMIIAX Ha
pueckux LKadax HiH

8.4. ApXHBOXPaHHJIH
06eceYHBAIOILYIO PELMPKYIIAIHMIO BO3AyXa, CTaOUILHOCTE TEMIIC

8.5. Bce mocrynatomie B apxuB JIOY nOKyMeHTHI pasMela
CTALMOHAPHBIX H/HIIM TEPEABHIKHBIX METAUIMYECKHX CTeJUlaXax, B MeTall

KOHTEHHEpaXx.
8.6. CTeJUIaXH JODKHBI OBITh YCTAHOBJICHBI EPIEHAUKYIIAPHO CTCHAM C OKOHHBIMH IIpO€MaMH, a B
GopynoBanus. He n0mycKacTCs

noMelneHuH 6e3 OKOH - ¢ YYeTOM 0COOEHHOCTEN IMOMEIIEHHUS U O
pa3MelIeHHe cTeJUTaXkel BINIOTHYIO K Hapy>KHBIM CT€HaM 31aHHs H K HCTOYHHUKAM TeIUIa.
8.7. PaccTaHOBKa CTE/UIAXEH U mkadoB ocylecTBaseTcs B COOTBETCTBHH CcO CJIeNYIOIIUMHA

TpeOOBaHHIMH.:

PaCcCTOSHHE MEXLY PS/IaMH CTEILIaXEH (TJ1aBHBIA POXOM) — HE MEHEE 120 cMm;
paccTosiHHE (ITPOXOM) MENY CTE/UIaXaMH — HE MEHEe 75 cM;
pacCTOSHHE MEXIy HapyKHOH CTEHOM 3aHUA U CTEJUIAKAMH, NapaUIeIbHBIMA CTCHE — HE
meHee 75 cM;
paccTOsIHHE MEXy CTEHOM M TOPLIOM CTeJIIaXka HIIi mxaga (06xon) — HE MEHEE 45 cM;
paccTOSHHE MEXy I0JIOM H HIOKHEH MoNMKoM cretaxa (mkaga) — HE MEHee 15 cMm, B
LOKOJBHBIX dTaxax — He MeHee 30 cM.

rae pasMelaeTcs apxuB J0Y,

8.8. IIpOTMBONOXApHBIA pEXHM B apXHBOXPaHHJIMINAX,
yCTaHAB/IHBAETCS B COOTBETCTBHH C [IpaBuiaMd NPOTHBOMOXAPHOTO PEeXHMA B Poccuiickoi

®eneparu OT 16 CEHTAOPA 2020 roma Nel1479.

8.9. ApXMBHBIE JIOKYMEHTBI CJIE/lyeT XpaHHUTD B TEMHOTE.
8.10. 3ammra DOKYMEHTOB OT MCHCTBHS CBETA obecreynBaeTcsl XpaHEHHEM JOKYMEHTOB B

Kopo0Kax, IanKax 1 neperierax, B mKadax WM Ha CTEJIaXKax 3aKphITOro THIIA.
8.11. EcTecTBEHHOE OCBEUIEHHE B APXHBOXPAHMIIHILE JIOMYCKACTCA TIpH YCIIOBHH IPHMEHEHHUs Ha

oToKa (CHENMAIBHBIX CTEKOJ), 3AIIUTHBIX

OKHAX CBeTOpacceusarelell, peryiaTopoB CBETOBOTO I
(uabTPOB u IIOKPBITHH, YKATIO3H.
8.12. JIns HCKYCCTBEHHOTO OCBEIICHHS [PHMCHAIOTCA JIaMITbl HAKAJTHBAHHS B 3aKPBITHIX MIaQoHaX
¢ [JIJIKOM MOBEPXHOCTHIO.
8.13. B apxuBOXpaHHJIHIIE JUIS XPaHCHHA JOKYMCHTOB yCTAHABJIMBAIOTCS CIIEYIOIIHE NapaMeTphbI
TeMIIepaTypHO-BIa)KHOCTHOIO PEXKUMA.
e JUI1 XpaHeHHs JOKYMEHTOB Ha GyMa)XHOM HOCHTelIe — Temreparypa 17-192C;
OTHOCUTENbHAS BIAKHOCTD BO3yXa — 5 0-55%.
OBATEJIBHOTO YUPEXIEHHS JOJDKHBI COACPXKATBCA B

8.14. TlomemenHs apxuBa JOLIKONBHOT0 00pa3

YUCTOTE, B YCIIOBHUAX, HUCKJTIOYAIOIIUX BO3MOXXHOCTD MMOSIBJICHHS TJIECEHH, HACCKOMBIX, ITBLIH.

9, 3aKII0YUTEIbHbIE M0JI0KEHH S
KQIbHBIM HOPMATHBHBIM AKTOM,

9.1. Hacrosmee Ilonoxenue 00 apxuBe SBIACTCA JIO
0B JIOIIKOJBHOTO 00pa30BaTeNIbHOrO YUPEKICHHUS

npunuMaetcs Ha Ob1emM coOpaHHH pabOTHHK
u yTBepXK/aaeTcs (160 BBOAUTCSA B neiictue) 3aseayiomum IOV,
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